
Introduction
1.

This booklet has been prepared for those teaching the
Yassarnal Qur’aan and not for the learners. Thus, these
guidelines should not be explained and discussed with
the learners, however, they should most certainly be
implemented.

2.

The purpose of any Qaaidah is to enable the learners to
recite the Qur’aan Shareef ‘correctly’ with Tajweed.
Whether the learners understand the logic and reasoning
behind each concept/law/rule or not, is inconsequential.
There are different methods of implementing ‘correct’
recitation and Tajweed. One method is to teach and then
enforce each concept by means of a symbol. This
method has proven to be very effective. Remember that
most learners are unable to understand the different
laws/rules due to their young age. Thus, the usage of
signs and symbols assists them in correct recitation,
even though they may not understand the law/rule.
In this light, a symbol has been allocated for each
concept which has been indicated to with an arrow in
the respective lessons.
The usage of these signs and symbols should continue
from part one into part two and thereafter used in
Qur’aan also.
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3.

These guidelines have been specifically formulated for
the teaching of the Yassarnal-Qur’aan (part one and
two), hence the Yassarnal-Qur’aan sequence has been
followed. However, they may be used for the teaching
of any other Qaaidah by teaching each concept in the
sequence of the respective Qaaidah.

4.

Ignore the instructions given at the beginning of some
of the lessons in the Yassarnal-Qur’aan, as they may
contradict these guidelines at times.

5.

Until each guideline in each lesson is not perfected by
the learners, they should not be allowed to go on to the
next lesson.

6.

After each lesson, open the Qur’aan Shareef and ask the
learners to apply/identify the concepts taught thus far.
By doing this the learner’s recognition abilities will
improve insha-Allah and the teacher will be able to
ascertain whether the learners have understood the
lesson or not.

7.

Once the lesson of the day has been completed, revision
must be done. As each learner finishes the days lesson,
they should remain at the Mu’allim/a’s desk until they
have completed the revision. The Mu’allim/a does not
have to listen to each learner individually. While a few
of them may be doing the revision at once, the
Mu’allim/a should continue listening to the lessons of
others and at random check on those doing the revision.
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Note: The revision should range between three to five
pages.
8.

Ensure that the learners have learnt Ta’awwuzh and
Tasmiyah correctly (with Tajweed) before commencing
with the Qaaidah.

9.

Inculcate into learners the habit of placing the
shahaadat finger while reciting.
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YASSARNAL-QURAAN PART ONE
1.

SINGLE LETTERS - ﻣﻔﺮﺩﺍﺕ

(Part 1, Pg. 1-8)

1.1) The aim of this lesson is:
a) To enable the learners to recognize the NAME and
SHAPE of each letter.
b) To pronounce each letter correctly – according to
the rules of Tajweed.
Note: Correct pronunciation can only be implemented if
the Mu’allim/a himself/herself is acquainted with the
laws of tajweed. Therefore, very briefly, the
Makhaarij of some of the difficult letters are
discussed below.
Makhaarij of letters
Although most of the learners will be able to
pronounce most of the Arabic letters with out any
difficulty, there are certain letters that are a bit
difficult to pronounce. The Mu’allim/a should ensure
that the pronunciation of these letters are rectified at
the very out set. Thus, correct pronunciation of the
following should be emphasised from day one:
a) The letters

ﻁ-ﺩ-ﺕ

These letters are pronounced by placing the tip of
the tongue at the gums (back) of the two upper
front teeth.
b) The letters

ﻅ-ﺫ-ﺙ
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These letters are pronounced by placing the tip of
the tongue at the edge of the two upper front
teeth.
c) The letters

 ﺹ- ﺱ-ﺯ

These letters are pronounced by placing the tip of
the tongue at the edge of the lower front two
teeth together with the two upper front teeth
touching the lower front teeth.
d) The ‘Full/Round-Mouth’ Letters.
They are 7 and will always be pronounced with a
‘full/round-mouth’. These 7 letters are:

ﻕ

ﺥ ﺹ ﺽ ﻁﻅﻍ

These letters should be ringed
in each learner’s
Qaaidah when teaching each new lesson. This
practice should continue throughout the Qaaidah
(part 1 & 2). The learners should be taught that
whenever they see a ‘ringed’ letter, it MUST be
pronounced with a ‘full/round’ mouth.
Note: The letter Ra ()ﺭ, as a ‘SINGLE LETTER’, is
pronounced with a ‘full/round-mouth’.
¾ Besides the above 7 letters (and Ra), all the
remaining letters are pronounced with an ‘emptymouth’.
Note: The letter Laam ( )ﻝis always pronounced
with an ‘empty-mouth’ except when it appears in the
word Allah ()ﺍﷲ. This will be further explained in
lesson 13 on page 25.
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e) The difference between the ‘Similar Sounding’
Letters.

 ﺱ-  ﺯ ﺙ- ﻕ ﺫ- ﺱ ﻙ-  ﻁ ﺹ- ﻅ ﺕ- ﺫ

ﻉ-ﺥ ﺀ-ﺡ ﻍ-ﻩ

1.2) Of the 29 letters of the arabic alphabet, there are 15
letters which need to be ‘pulled’ when being
pronounced. These 15 letters are:

ﺝ ﺩ ﺫ ﺱ ﺵ ﺹ ﺽ ﻉ ﻍ ﻕ ﻙ ﻝ ﻡ ﻥ ﻭ
Hence, they will be pronounced as ‘JEEM’,
‘DAAL’, ‘ZHAAL’, ‘SEEN’, etc. as long vowels.
Initially, a short line ( )ـــــــshould be made in each
learner’s kitaab above these letters so that they
remember which letters need to be ‘pulled’.
The remaining 14 letters viz.

ﺍ ﺏ ﺕ ﺙ ﺡ ﺥ ﺭ ﺯ ﻁ ﻅ ﻑ ﻩ ﺀ ﻯ
should not be ‘pulled’ and instead pronounced as
short vowels as ‘AILF’, ‘BA’, ‘TA’, ‘THA’, etc.
Note: The above 14 letters should be pronounced as short
vowels, however, they should not be ‘jerked’.
1.3) When teaching the letter Hamzah ()ﺀ, explain that
this letter is written in four different forms. It is
sometimes written as ﺀ, sometimes as ﺃ, sometimes
as  ﺅand sometimes as ﺉ. In all cases the Hamzah
must be read and not the Ailf, Waaw or Ya.
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Initially, strikeout the Ailf, Waaw and Ya so that the
learners understand what is meant by “read the
Hamzah and not the Ailf, Waaw or Ya”. E.g.

ﺃ ﺅ ﺉ

Show the learners some examples which can be
found in the Yassarnal-Qur’aan part two on page 10
- lines 2 & 5, page 17 - lines 2, 3, 4, 8, 9, 10, 11 &
12 and page 18 - line 4.
1.4) Analysing pages 1-8.
Focus on the following when teaching……
Page 1
a) Correct pronunciation of the Letter…

( ﺙdo not say sa).
b) ‘Pulling’ of the letter ﺝ.
Page 2
a) Correct pronunciation of the Letters…

( ﺡa strong sound from the throat-stronger than )ﻩ.
( ﺥvery similar to the sound that comes out when
one clears ones throat)

( ﺫdo not say za).
b) ‘Pulling’ of the letters  ﺩand ﺫ.
c) Correct pronunciation of the ‘Full/Round-Mouth’
Letter ﺥ.
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Page 3
a) Correct pronunciation of the Letters…

 ﺯand  ﺱ.
b) ‘Pulling’ of the letters  ﺱand

ﺵ.

c) Correct pronunciation of the ‘Full/Round-Mouth’
Letter ﺭ.
Page 4
a) Correct pronunciation of the Letters…

( ﺹdo not say swaad- with a waaw).
( ﺽdo not say dhwaad- with a waaw).
( ﻁdo not say twa- with a waaw or toy).
( ﻅdo not say thwa- with a waaw or zoy).
b) ‘Pulling’ of the letters ﺩ

–  ﺹ – ﺫ-ﺽ.

c) Correct pronunciation of the ‘Full/Round-Mouth’
Letters…

 ﻅ-  ﻁ-  ﺽ- ﺹ.
Page 5
a) Correct pronunciation of the Letters…

( ﻉa strong sound from the throat – stronger than )ﺀ
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( ﻍsimilar to the sound that comes out when one
is gargling the mouth. Do not say )ﺥ.

( ﻕstronger than the sound of the )ﻙ.
b) ‘Pulling’ of the letters ﻉ,

 ﻍand ﻕ.

c) Correct pronunciation of the ‘Full/Round-Mouth’
Letters  ﻍand

ﻕ.
Pages ٦-8

a) ‘Pulling’ of the letters ﻙ, ﻝ, ﻡ,  ﻥand ﻭ.
1.5) Once this lesson of ‘SINGLE LETTERS’ is
complete, i.e. until page 8, test each learner the last
five lines of page 8 from all directions i.e. make
them read from right to left, from left to right, from
top to bottom and from bottom to top. Test them
diagonally and randomly also.
Note: The complete Arabic alphabet in order of sequence
from  ﺍto  ﻯappears in these last five lines of page 8.
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2.

JOINT LETTERS - ( ﻣﺮﻛﹼﺒﺎﺕPart 1, Pg. 9-16)

2.1) Explain to the learners that now two letters are being
put together. (When they are ready to be taught the
joining of three letters (page 16), highlight the
same).
2.2) A few examples from the new lesson should be done
on the black board using different colours for each
letter.
For the first page, place a line between the two
letters. E.g.

 ﺳﺾ- ﺟﺐ

Note: Special note should be taken of the difference
between Alif and Laam when they are joined as a
general weakness has been noted in this regard. To
make out the difference remember the following:
a) Whenever a Laam is joined (and alone also) it turns
to the left ﻟﺐ

–ﻝ

, whereas an Ailf, when joined, it

always turns to the right  ﺑﺎ.
b) The Laam will always have a small ‘tail’ after it
whereas the Alif will not have that small ‘tail’.
E.g. ﻃﺎ- (ﻟﺐ-)ﻃﻞ
c) The Laam will be joined to the letter after it
whereas the Alif will not be joined to the letter after
it.
E.g.

ﱃ – ﺍﻱ
11

2.٤) The position of the ‘dots’ also need to be explained
in this lesson. The difference between the following
letters need to be explained in the following manner:

 ﺏand ﻥ,  ﺕand ﻱ,  ﺙand ﺵ,  ﻕand ﻑ, ﺡ ﺥand ﺝ,  ﺫand ﺯ

 ﺏ- one dot below,  ﻥ- one dot above,  ﺕ- two dots above,
 ﻱ-two dots below,  ﺙ- three dots above,  ﺵ- two teeth and
three dots above it,

 ﻑ- a small circle with one dot above,

 ﻕ- a small circle with two dots above, ﺡ- empty stomach,
ﺝ- one dot in the stomach, ﺥ- one dot on the head, etc.
2.٥) While teaching this lesson, do not forget to
emphasize the points taught in lesson one such as
1.2 & 1.3.
Exercise:
When this lesson has been completed, open to the
seven Kalimahs at the back of the kitaab (or any
place in the Quraan Shareef) and ask the learners
name the single and joint letters.

3.

HARAKAAT - LETTERS WITH FATHA,
KASRAH AND DHAMMAH (also known as
‘CLOSE LETTERS’) (ُ ِ َ ) ( ﺣﺮﻛﺎﺕPart 1, Pg. 17-28)

Note: For the benefit of the learners, especially the weaker
ones teach this lesson and all the coming lessons
using the ‘old’ and ‘original’ ‘spelling’ system.
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3.1) The SOUND that comes from a Fatha, Kasrah and
Dhammah is ‘a’, ‘i’ and ‘o’, respectively.
3.2) The Fatha, Kasrah and Dhammah must not be
‘dragged/pulled’ at all, e.g. ﺏ
 - to say ‘Baa’ is
incorrect. It must be pronounced with a ‘quick/short’
sound.
3.3) The Fatha, Kasrah and Dhammah must not be
pronounced with a ‘jerking’ sound.
3.4) Practically show the learners both, the incorrect
and the correct ways of pronouncing the Fatha,
Kasrah and Dhammah i.e. with the ‘dragging’ sound
and without the ‘dragging’ sound, with the ‘jerk’ and
without the ‘jerk’. This will assist the learners in
understanding the concept.
3.5) The Kasrah must be pronounced ‘clearly’
(MA’ROOF) i.e. with a ‘flat’ or ‘empty-mouth’
sound, as the letter ‘i’ in the word ‘it’ or ‘in’. For
example, the word

ﺍ ﱠﻥ

will be pronounced as ‘inna’

and not as ‘enna’.
3.6) During this lesson explain the difference between an
Alif and a Hamzah. An Alif does not have any ‘sign’
(ْ

ٌٍ ً ُ ِ َ ) on it. If it has a ‘sign’, then it is

E.g.

a Hamzah.

ﹸﺍ ٍﹰﺍ ِﹶﺍ

Note: The letter Ra, if it has a Fatha or Dhammah, it
must be pronounced with a ‘full/round-mouth’, and
if it has a Kasrah, it must be pronounced with
an empty-mouth’.
13

Circle the letter Ra when it has a Fatha or Dhammah
in the learners kitaab. The learner must read it with a
‘full/round-mouth’ very first time an example comes.
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YASSARNAL-QURAAN PART TWO
4.

SUKOON/JAZAM ( ْ ) ( ﺳﻜﻮﻥPart 2, Pg. 1-6)

4.1) Show the learners what a Sukoon or Jazm is and that
 ا+  ﺏ+ ◌ْ + َ = ﺏ
 ﹶﺍ.
Note: A letter that has a Sukoon above it is called a Saakin
letter. Therefore a Noon with a Sukoon is called a

) ﹾ, a Ra with a Sukoon is called a Ra
Noon Saakin (ﻥ
Saakin ( ﺭ ), and so on. Drum this point into their
minds as there are many laws to come that are
related to Noon Saakin.
4.2) A Saakin letter is never read on its own. It will
always be joined to the letter before it which has
a
Harkat or Tanween.
4.3) When any letter is Saakin, then only half the sound
is

pronounced. Thus, in the example of

ﺏ
  ﹶﺍ,

the full

sound of the Alif is pronounced and half of the sound
of the Ba is pronounced.
Note: The letter before the Saakin letter may either
be in the same word or in a separate word. If it is in
the same word (as in

ﺪ )ﹶﻟ ﹶﻘ, then most learners are able

to apply the concept of joining the Saakin letter to
the letter before it without any difficulty.
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However, if the Saakin letter is in a separate word as
in

¾

¾

ـ ﹺﺮﻌﺴ ﻊ ﺍﹾﻟ ـ)ﻣ, then many learners find difficulty in

applying the concept of joining the Saakin letter to
the letter before it.
Here it is important for the teacher to explain that if
the letter before the Saakin letter does not have any
‘sign’ at all (i.e. a Harkat or Tanween), then look at
the letter before that. If the second letter too does not
have any ‘sign’, then look at the letter before
that,
and so on until a letter with a ‘sign’ is found.
The letters between the Saakin letter and the ‘sign’
are silent letters, thus they will not be pronounced.
To implement the above, doing the following:
Attach an arrow to indicate which letter should be
joint to which.
Strike out the silent letters by means of an x.

ﻴ ﹺ ﻈ ﻌ ﺍﹾﻟ
E. g. ﻢ

ﻀ ﹺﻞ
 ﺫﹸﻭﺍﹾﻟ ﹶﻔ

4.4) In principle, a Saakin letter should neither be
pronounced with an ‘echoing/bouncing’ sound nor
with a ‘jerking’ sound. However, there are
exceptions to this rule and that is:
a) The Hamzah Saakin. It must be pronounced
with a ‘jerking’ sound.
Whenever a Hamzah is Saakin, place an upsidedown v (^) beneath the Hamzah Saakin as a reminder
that this letter must be pronounced with a ‘jerking’

ﻭ ﹶ ﺮﻳ ﹾﺄﻣ
sound. E.g. ﻥ
b) The 5 letters of Qalqalah, viz. ﺩ
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ﺝ
 ﺏ
 ﻁ
ﻕ ﹾ


These letters will always be pronounced with an
‘echoing/bouncing’ sound ONLY if they are Saakin.
Two short lines (=) should be made beneath the letter
of Qalqalah as a reminder that this letter must be
pronounced with an ‘echoing/bouncing’ sound.

 ﺣ ﹶﺍ
E.g. ﺪ
¾

Hence, very briefly explain that the Hamzah Saakin
must be ‘jerked’ and the letters of Qalqalah must be
pronounced with an ‘echoing/bouncing’ sound.

  ﹶﻟ ﹶﻘE.g. ﺪ

ﻯ
 ﺠ ﹺﺮ
 ﺗ – ﺎﺒﺤ ﺻ
 – ﻦ ﺳ ﹾﻄ ﻮ  – ﹶﻓﺴﻢ
ِ الَ ﹸﺍ ﹾﻗ.

Note: The letter Ra- When a Fatha or Dhammah comes
before a Ra Saakin ( ﺭ ) it will be pronounced with a
‘full/round-mouth’, and when a Kasrah comes
before
it, it will be pronounced with an ‘emptymouth’.
Do not forget to circle those Ra Saakins which need
to be pronounced with a ‘full/round-mouth’
4.5) When this lesson has been completed, open to
the Surahs at the back of the kitaab and ask the
learners to point out the Saakin letters and
pronounce them as explained above.

5.

HUROOF-E-MADDAH
LETTERS’)

ﻩﻣﺪ ﻑ
 ﻭ ﺮ ﺣ

(also known as ‘OPEN

(Part 2, Pg. 7 & first five lines of

pg. 8)

5.1) There are three letters of Madd, viz.
-An Alif preceded by a Fatha () َ ﺍ.
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- A Waaw Saakin preceded by a Dhammah ( ﻭ ُ ).

 ِ ).
- A Ya Saakin preceded by a Kasrah (ﻯ
Madd means to ‘pull’, thus whenever any of the
above three are found then the letter before the ﺍ,ﻭ
or ْ ىwill be ‘pulled’ slightly – neither too long nor
too short (as a ‘close-letter’). E.g. ﻮ ﺑ – ﻰ
 ﺎ – ﹺﺑﺑ
A short line ( _ ) should be made beneath the letters
of Madd (in each learners Qaaidah) as a reminder
that this letter must be ‘pulled’ slightly. E.g.

ﺍﻗﹶﺎﹸﻟﻮ

5.2) The following points must be strongly emphasized in
this lesson:
¾
Correct pronunciation of the ‘full/round-mouth’,
‘empty-mouth’ and confusable letters.
¾
Clear (Ma’roof) pronunciation of the Kasrah and
Dhammah i.e. (for example) the word

ﻯ
 ﺍ

recited as ‘ee’ and not as ‘air’, and the word
¾

will be

ﻮ ﻳ

will

be recited as ‘yoo’ and not as ‘your’.
The mouth should not be opened too much when
pronouncing the Alif preceded by a Fatha.E.g. ﺎﺍﺟﹶﺍ ﹾﻓﻮ

5.3) By now the learners should have understood the
meaning
of
Huroof-e-Maddah/‘open-letters’,
therefore, go on to the next step and ask the learners
to identify the ‘open-letters’, ‘close-letters’,
‘full/round-mouth’ and ‘empty-mouth’ letters on
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pages 10-12 (or in the Surahs at the back of the
kitaab)

6.

LETTERS OF LEEN ﻦﻟﻴ ﻑ
 ﻭ ﺮﺣ
(Part 2, Pg. 8, lines 6-11)

6.1) There are two letters of Leen, viz. Waaw and Ya
Saakin preceded by a Fatha ( ْ) ◌َ وْ – َ ى
6.2) These two letters are pronounced with a ‘soft’
tone and with out any ‘force’.
E.g. ﻮ ﹺﻡ ﻳ and ﻦ
 ﻳ( ﹶﺍno force).
6.3) The Ya of Leen must be pronounced clearly, with an
‘active-voice’

(Ma’roof).

E.g.

ﻯ
 ﹶﺍ

should

be

pronounced as ‘ay’ and not as ‘ey’.
6.4) When this lesson has been completed, open to
the Surahs at the back of the kitaab and ask the
learners to point out some letters of Leen and
pronounce them as explained above.
Note: There is a big difference between

ﺏ
 (Ba), ﺑﺎ (Baa)

and ﺑ ﹾﺎ (Ba’ ). Ensure that these differences are shown
to the learners when teaching page 11, lines 7-12.

7.

TANWEEN - ( ﺗﻨﻮﻳﻦPart 2, pg.13)

7.1) Tanween is one word which refers to either a
Fathatain, Kasrshtain and Dhammahtain.
7.2) Remember that there is no ‘pulling’ at all when
pronouncing the Tanween.
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7.3) At the beginning of this lesson the learners must
be taught what Ghunnah is. In simple terms
Ghunnah means a nasal sound. There are certain
rules regarding Ghunnah which will be explained
very briefly in lessons 8 and 9.
7.4) The duration of Ghunnah is one Alif.
7.5) Ghunnah is pronounced with an ‘empty-mouth’ not with a ‘full/round-mouth’.
7.6) Initially, each and every Tanween letter and Noon
Saakin MUST be pronounced with Ghunnah.(The
reason for this will be understood in lesson 8).
7.7) Explain that both the Noon Saakin and the Tanween
have the same sound. Drum this point into their
minds as there are important laws to come that are
related to Noon Saakin and Tanween. Thus …

ﺍ ﹸﺍ ﹾﻥ = ﺍﹲ = ﺍ ﹾﻥ ﹶﺍ ﹾﻥ = ﹰﺍ
Mark the places in the Qaaidah where Ghunnah
should be made with a small circle (o) above the
letter of Ghunnah. This will assist the learners in
understanding this law.
7.8) Once this lesson has been completed, open to the
Surahs at the back of the kitaab and ask the learners
to identify the ‘open-letters’, ‘close-letters’,
‘full/round-mouth’ and ‘empty-mouth’ letters, the
Noon Saakins and the Tanweens. Ensure that the
Noon Saakins and the Tanweens are pronounced
with Ghunnah.
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8.

WHEN GHUNNAH SHOULD BE MADE
& WHEN GHUNNAH SHOULD NOT
BE MADE.

8.1) There are two easy methods of teaching this lesson,
both of which have been discussed below. Only
choose to teach either one of the two methods to the
learners. Do not explain both as this will confuse the
Method One
a. When to make Ghunnah?
Ghunnah should be made at each and very Noon Saakin and
Tanween.…
E.g. ﻮ ﹸﻝ ﻳ ﹸﻘ ﻦ ﻣ - ﻳ ﹴﻢﻮ ﹴﻝ ﹶﻛ ﹺﺮ ﺭﺳ - ﺓ ﺭ ﺮ ﺑ ﺍ ﹴﻡ ﻡﻛﺮ - ﺎﻦ ﻣ ﻣ - ﺖ
 ﻧ ﹶﺍ- ﺪ ﻌ ﺑ ﻦ ﻡ ﻣ
b. When Ghunnah should not be made?
…except if they are followed by any of the following 8
letters:

ﻝﺭ
E.g.

ﺀﻩ ﻉﺡ ﻍﺥ

ﻴﻢ ﺣ ﺭ ﻮﺭ ﻢ – ﹶﻏ ﹸﻔ ﺭﹺﺑ ﹺﻬ ﻦ ﻣ – ﺣﺪ ﺍ ﹶﺍ – ﹸﻛ ﹸﻔﻮﻨﻪ ﻣ
confused.
Method Two

a. When to make Ghunnah?
If any of the following 20 letters appear after a Noon
Saakin or Tanween, Ghunnah must be made. These 20
letters are:
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ﺕﺙﺝﺩﺫﺯﺱﺵﺹﺽﻁﻅﻑﻕﻙ

ﺏ

ﻡﻥﻭﻱ

E.g. ﻮ ﹸﻝ ﻳ ﹸﻘ ﻦ ﻣ - ﻳ ﹴﻢﻮ ﹴﻝ ﹶﻛ ﹺﺮ ﺭﺳ - ﺓ ﺭ ﺮ ﺑ ﺍ ﹴﻡ ﻡﻛﺮ - ﺎﻦ ﻣ ﻣ - ﺖ
 ﻧ ﹶﺍ- ﺪ ﻌ ﺑ ﻦ ﻡ ﻣ
b. When Ghunnah should not be made?
If any of the following 8 letters appear after a Noon
Saakin or Tanween, Ghunnah must not be made. These ٨
letters are:

ﻝﺭ
E.g.

ﺃﻩ ﻉﺡ ﻍﺥ

ﻴﻢ ﺣ ﺭ ﻮﺭ ﻢ – ﹶﻏ ﹸﻔ ﺭﹺﺑ ﹺﻬ ﻦ ﻣ – ﺣﺪ ﺍ ﹶﺍ – ﹸﻛ ﹸﻔﻮﻨﻪ ﻣ

Mark the places in each learners Qaaidah where
Ghunnah should be made with a small circle (o)
above the letter of Ghunnah. This will assist the
learners in understanding this law.
Mark the places where Ghunnah should not be made
with a small cross (x) above the letter.
Note: If the learners are too young to understand the
laws of Ghunnah, do not explain the same to
them. Merely make the small circles (o) and crosses
(x) at the appropriate places when giving them their
new lesson and ensure that they follow the signs.
8.2) When Ghunnah is not being made, ensure that there
is no ‘echoing’ sound (Qalqalah).
E.g.

ﺖ
 ﻤ ﻌ ﻧ ﹶﺍ- ﻴ ﹴﻦ ﻋ ﻦ ﻣ

8.3) Open to the Surahs at the back of the part two
and ask the learners to identify, apply and explain all
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the concepts learnt thus far. Is there Ghunnah or
not and why? Is this a ‘full’ or ‘empty-mouth’ letter?
Is this an ‘open’ or ‘close’ letter? Ask them to find
examples of the letters of Leen and so on.

9.

KAHRA-ZABAR,
KAHRA-ZER
ULTA-PESH (- - -) (Part 2, Pg. 14-15)

AND

9.1) The Kahra-Zabar, Kahra-zer and Ulta-pesh are the
Huroof-e-Maddah/‘open-letters’ written in an
abbreviated form (ﻮ ﺑ =

ﻰ ﺏ ﺎ ﺏ = ﹺﺑ)ﺏ = ﺑ.

Hence, the same laws and points apply here too.
Refer to lesson 5 on page 15.

10.

MADD (—/—) ﺪ ﻣ (Part 2, Pg. 16)

10.1) Madd is that sign which indicates that a certain
letter must be ‘pulled’.
10.2) There are two types of Madd viz. a) the ‘long/big’
Madd which is shaped as ( ) and b) the ‘short/small’
Madd which is shaped as ( ).
10.3) The duration of the ‘long’ Madd is equal to six
Alifs. The duration of the ‘short’ Madd is equal to
three Alifs.
10.4) Ensure that the learners ‘pull’ each Madd for it’s
correct duration.
10.5) The fingers should be used to count the amount of
Alifs.
Note: The duration of one Alif is the time it takes to open a
closed finger or close an open finger.
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11.

SILENT LETTERS (Part 2, Pg. 17)

11.1) The script of the Qur’aan Shreef is unique. In
many places the letters Alif, Waaw and Ya are
written yet they are not pronounced or read.
11.2) Basically, if a letter does not have a diacritical
mark, it should not be pronounced. (Also see the
note below 4.4, lesson 4, page 13)
11.3) The word

ﻧﹶﺎﹶﺍ,

wherever it appears in the Qur’aan

Shareef, the second Alif should not be recited. Rather

ﹶﺍ ﹶ.
it will always be recited as ﻥ
11.4) In the Qur’aans Shareef printed by WATERVAAL,
the silent letters are denoted with a small circle (o)
above. E.g. ﻧ ﹾﺎ ﹶﺍ.
11.5) On page 17, the first four lines, each word is
written twice. The first being the way it is written
and the second being the manner in which it should
be read.

12.

ّ ) ﺗﺸﺪﻳﺪ
TASHDEED ( ◌

(Part 2, Pg. 19-27)

12.1) A letter with a Tashdeed above it is called a
Mushaddad letter.
12.2) The learners should be made to understand that a
Mushaddad letter is pronounced twice, once with the
letter before it and once on its own.

ﺏ
 +ﺏ
 ﺏ = ﹶﺍ
 ﹶﺍ

ﺏ
 ﹺ+ﺏ
 ﺏ = ﹶﺍ
ﹶﺍ ّﹺ

ﺏ
 +ﺏ
 ﺏ = ﹶﺍ
 ﹶﺍ

12.3) THERE IS A SLIGHT ‘DELAY’ IN THE SOUND
OF EVERY MUSHADDAD LETTER. This is due to
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the fact that a Mushaddad letter is in actual fact two
letters combined (as explained in 12.2). Therefore,
after pronouncing the first letter, there should be a
slight delay in the sound before pronouncing the
second letter. E.g.

ﺏ
 - pause - ﺏ
 ﺏ = ﹶﺍ
 ﹶﺍ
This could be explained to the learners by explaining
that a Tashdeed has a ‘stop & then carry on’ sound or
a ‘hitting’ sound or a ‘join & press’ sound.
Note: The ‘delay’ in the sound of the Mushaddad letter
applies to every Mushaddad letter, especially
when the Mushaddad letter is followed by a Saakin
letter or another Mushaddad letter.
E.g. ﻴﻄﹶﺎﻥ ﺸ
 ﺍﻟ

ﻦ ﻣ (for more examples see page 24)

and ﻥﻴﻮﻠّ ﻋ (for more examples see page 25).
12.4) Remember that a Noon and Meem Mushaddad
(ﻡ

- ) ﹼﻥ

will always be recited with (heavy)

 ﻣ
Ghunnah. E. g. ﻤﺪ ﺤ

- ﻢ  ﹸﺛ- ﺎﺱﻚ ﺍﻟﻨ
 ﻠ ﻣ - ﺍ ﱠﻥ

___ ___

12.5) When a Madd ( / ) is followed by a Mushaddad
(or Saakin) letter, then the Madd should be FIRST
‘pulled’ for it’s full duration BEFORE the Tashdeed
(or Saakin) is pronounced.
E.g.

ﻦﻟﻴّﺎﻭﻻﹶﺍﻟﻀ

and

ﺁﻟﹾﺎ ﹶﻥ

___ ___

12.6) When a Madd ( / ) is followed by a letter of
Ghunnah, then the Madd should be FIRST ‘pulled’
for it’s full duration BEFORE Ghunnah is made.
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E.g. ﻦ
 ﻴ ﻣِّ ﺍ
12.7) As a general law, whenever a Tashdeed comes
after a Sukoon, then do not pronounce the Sukoon.
In
other words, skip the Saakin letter and go straight to
the Mushaddad letter. E.g.

ﺍ ﹴﻝﻦ ﻭ ﻣ - ﻦ ﻴﺒﺗﺪ ﹶﻗ

(For more examples see page 27, lines 7-12).
Do not forget the following:
Mark the places where Ghunnah should be made
with a small circle (o).
Attach an arrow to indicate which letter should be
joined to which.
Strike out the silent letters by means of an x.

13. RULES OF THE LETTER LAAM AND
THE WORD ALLAH (( ) ﺍﹶﷲPart 2, Pg. 24)
13.1) The letter Laam on its own will always be recited
with an ‘empty-mouth’.
13.2) The letter Laam in the word

 ﹶﺍﷲwill be recited with a

‘full/round-mouth’ if it is preceded by a Fatha or

ُ  ﹶﺍDhammah. E.g. ﷲ

ﷲ
ُ ﻢ ﺍ ﻫ .

If it is preceded by a Kasrah, it will be recited with

ِﺍ
an ‘empty-mouth’. E.g. ﷲ

ﺴ ﹺﻢ
  ﹺﺑ.

Circle the word  ﺍﹶﷲwhenever it has to be read with a
‘full/round-mouth’. E.g.
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ﷲ
ِ ﻮﻝﹸ ﺍ ﺭﺳ

14. HUROOF-E-MUQAT’TA’AATــﺎﺕﻣ ﹶﻘ ﹶﻄﻌ ﻑ
 ﻭ ــﺮﺣ
the

(Those individual letters which have a Madd and appear at
beginning of 29 Surahs.) (Part 2, pg. 28)

14.1) There are 14 Huroof-e-muqat’ta’aat in the
Qur’aan Shreef. Only 13 are noted in the
Yassarnal-Quraan (page 28, lines 9-11), the
fourteenth being ﻃﻪ.
14.2) The phonic sounds of these letters should not be
pronounced, they should instead be pronounced as
‘single letters’.
14.3) Ensure that the learners ‘pull’ the ‘big’ Madd
for its correct duration i.e. 6 Alifs.
14.4) Ensure that the learners only ‘pull’ those letters
which have a Madd.
14.5) Show the learners the difference in the duration of
‘pulling’ between the Madd and the Kahra- Zabar.
14.6) Ghunnah should be made at the following places in
the following Huroof-e-muqat’ta’aat:

 ﻋﺴﻖ- ﻢ ﻃﺴ- ﻛﻬﻴﻌﺺ- ﺍ ﹼﳌﺮ-  ﺍﳌﹼﺺ- ﺍ ﹼﱂ
Note: Only in ّطس م, ensure that the learners pronounce
the  ﺱas ‘SEEM’ and not as ‘SEEN’
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15. LAW OF QALB ( ﹶﻗﻠﹾﺐPart 2, pg. 29)
15.1) Before starting page 29, explain to the learners
the law of Qalb. The law of Qalb is as follows:

 ) ﹾor Tanween (ٌٍ ً ) there
If after a Noon Saakin (ﻥ

appears a Ba ()ﺏ, then the Noon Saakin or the

(Noon Saakin in the) Tanween will be changed
into a Meem ( )ﻡand pronounced with Ghunnah.
E.g.

ﺨ ﹶﻞ
 ﺑ ﻦ ﻡ ﻣ - ﺓﺮﺭ ﺑ ﺍ ﹴﻡ ﻡﻛﺮ

(For more examples see page 29, lines 1-4).
15.2) Whenever the law of Qalb appears, a small Meem
will always appear in the Qur’aan Shareef.
Therefore, teach the learners that whenever the small
Meem is seen, do the following:
a) Put a Sukoon/Jazam on the small Meem.
b) Make Ghunnah.
Here too, add the small circle (o) for Ghunnah.

16. LAW OF MEEM SAAKIN ﻦﺎﻛﻢ ﺳﻣﻴ
(Part 2, pg. 29)

16.1) If after a Meem-Saakin there appears a Ba ( )ﺏor

another Meem ( )ﻡthen Ghunnah should be made.

ﻮ ﹶ ﺎﹸﺋﻳﺸ
E.g. ﻥ

ﻣﺎ ﻢ  ﹶﻟﻬ- ﻢ ﻢ ﹺﺑ ﹺﻬ ﺑﻬﺭ
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16.2) If after a Meem-Saakin there appears any other
letter besides a Ba ( )ﺏor another Meem ()ﻡ,
Ghunnah should not be made. E.g. ﺎﻴﻬ ﻓ

ﻢ ﻫ

Note: Here too, if the learners are too young to
understand the laws of Qalb and Meem-Saakin,
do not explain the same to them. Merely make the
small circles (o) and crosses (x) at the appropriate
places when giving them their new lesson and ensure
that follow the signs.

17. LAW OF WAQF (‘STOPPING’) ﻭﻗﹾﻒ (Part 2, pg. 29)
17.1) Waqf means to ‘stop’ during the recitation of the
Qur'aan Shareef. The learners need to be taught
how, where and where not to ‘stop’ while reciting the
Qur’aan Shreef.
17.2) Primarily, there are three laws as to how Waqf
should be made.

 ﻳ a) ‘Stopping’ at a Fathatain (ً ), e.g. ﺍﻁﺴﺮ

ﻣﺎ ًﺀ

ﻁ

In this case the Fathatain will be recited as a Har-eMadd (an Alif preceded by a Fatha).

 ﻳ Thus ﺍﻁﺴﺮ

ﻣﺎ ًﺀ will be recited as ﺮﺍﻁ ﺴ
 ﻳ - ﻣﺎ َﺀﺍﻁ

ﻁ

b) ‘Stopping’ at a ‘round’ Ta ()ﺓ, e.g. ﻁ
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ﻋ ﹸﺔ ﹶﺍﹾﻟﻘﹶﺎ ﹺﺭ.

In this case the ‘round’ Ta ( )ﺓwill be recited as a ha
(ﻩ ) Saakin. Thus ﻋ ﹸﺔ  ﹶﺍ ﹾﻟﻘﹶﺎ ﹺﺭwill be recited as ﻪ ﻋ ﹶﺍ ﹾﻟﻘﹶﺎ ﹺﺭ
c) ‘Stopping’ at any other place besides the

ﻮ ﹶ ﺗﺗ ﹾﺎ –
Fathatain and the ‘round’ Ta ( )ﺓe.g. ﻥ

ﺪ ﻤ ﺤ
 ﹶﺍﹾﻟ

In this case, whatever the diacritical mark may
be, it will be ignored and the last letter will be
recited
as a Saakin letter.

ﻮ ﹶ ﺗﺗ ﹾﺎ –
Thus ﻥ

ﺪ ﻤ ﺤ
  ﹶﺍﹾﻟwill be recited as ﻮ ﹾﻥ ﺗﺗ ﹾﺎ – ﺪ ﻤ ﺤ
 ﹶﺍﹾﻟ

17.3) There are +/- 17 signs which one may find in
between
the aayat during the recitation of the
Qur’aan Shreef. Of these, 6 indicate that one should
‘stop’ and 5 that one should not ‘stop’.
The 6 ‘stopping’ signs areﻗـﻒ

- ﺻـﻞ- ﺝ- ﻁ-ﻡ.

 ﺻـ- ﺹ-ﺯ.
The 5 ‘non-stopping’ signs are  ﻻ- ﻕ-ـﻠﻰ
(Since the remaining 6 signs

.. - ﻣــﻊ- ﻙ- ﻭﻗــﻒ- ﺳــﻜﺖ-ﺱ

need a little

explanation, for the sake of brevity, they have
not been mentioned here.)
17.4) Now open the Qur’aan Shareef and ask the learners
first point out the ‘stopping’ signs and thereafter the
‘non- stopping’ signs, and see whether they are
making Waqf correctly.
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18. LAW OF THE NOON-E-QUTNI

ﻲ ﺘﹺﻨ ﻥ ﹸﻗ ﻮ ﻧ

(small Noon)

(pg.30, lines 10-12)

18.1) The Noon-e-Qutni is a small Noon with a Kasrah (ﻥ )
that appears in between some verses/sentences. The
function of this Noon is to join two sentences during
recitation. If one does not intend joining then this
Noon will have no function. Thus, there are two
ways of reciting those verses where this Noon
appears, viz.
a) By joining the two verses
b) By not joining the two verses (i.e. making Waqf).
Therefore, if one intends joining the two verses, the
Noon-e-Qutni must be pronounced (with a Kasrah),
and if one does not intend joining the two verses
then the Noon-e-Qutni must not be pronounced and
instead the Alif on top of (or sometimes after) the
Noon- e-Qutni should be pronounced. The examples
that appear on the last page of the part two have been
placed in the table below.
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No.

Written as:

Recited as:
)(Stopping
)(Continuing

1.

ﺻﻴﺔﹸ
ﺧ ﻴ ﺮﺍ ﻥ ﺍﻟﹾ ﻮ 

ﺻﻴﺔﹸ
ﺧ ﻴ ﺮ ﻥ ﺍﻟﹾ ﻮ 

ﺻﻴﺔﹸ
ﺧ ﻴ ﺮﺍ  .ﹶﺍﹾﻟ ﻮ 

2.

ﺴﻤﺎ ُﺀ
ﺷ ﻴﺒﺎ  ٠ﻥ ﺍﻟ 

ﺴﻤﺎ ُﺀ
ﺐ ﻥ ﺍﻟ 
ﺷ ﻴ 

ﺴﻤﺎ ُﺀ
ﺷ ﻴﺒﺎ  ٠ﹶﺍﻟ 

3.

ﻣﹺﺒ ﻴ ﹴﻦ  ٠ﻥ ﺍ ﹾﻗﺘ ﹸﻠﻮﺍ

ﻣﹺﺒ ﻴ ﹺﻦ ﻥ ﺍ ﹾﻗﺘ ﹸﻠﻮﺍ

ﻣﹺﺒ ﻴ ﻦ  ٠ﹸﺍ ﹾﻗﺘ ﹸﻠﻮﺍ

4.

ﺡ ﻥ ﺍﺑﻨﻪ
ﻧ ﻮ 

ﺡ ﻥ ﺍﺑﻨﻪ
ﻧ ﻮ 

ﺡ  .ﺍﺑﻨﻪ
ﻧ ﻮ 

،

،

،

5.

ﻱ
ﺧﹺﺒ ﻴﺮﺍ  ٠ﻥ ﺍﻟﱠ ﺬ 

ﻱ
ﺧﹺﺒ ﻴ ﺮ ﻥ ﺍﻟﱠ ﺬ 

ﻱ
ﺧﹺﺒ ﻴ ﺮﺍ  ٠ﹶﺍﻟﱠ ﺬ 

6.

ﻱ
ﺐ  ٠ﻥ ﺍﻟﱠ ﺬ 
ﻣ ﹺﺮﻳ ﹴ

ﻱ
ﺐ ﻥ ﺍﻟﱠ ﺬ 
ﻣ ﹺﺮﻳ ﹺ

ﻱ
ﺐ  ٠ﹶﺍﻟﱠ ﺬ 
ﻣ ﹺﺮﻳ 

7.

ﺨ ﹶﺬ
ﺷ ﻴﺌﹰﺎ ﻥﺍﺗ 

ﺨ ﹶﺬ
ﺷ ﻴ ﹶﺊ ﻥﺍﺗ 

ﺨ ﹶﺬ
ﺷ ﻴﹶﺌﺎ  .ﺍﺗ 

8.

ﻋ ﺮﺿﺎ  ٠ﻥ ﺍﻟﱠ ﺬﻳ ﻦ

ﺽ ﻥﺍﻟﱠ ﺬﻳ ﻦ
ﻋ ﺮ 

ﺿﺎ  ٠ﹶﺍﻟﱠ ﺬﻳ ﻦ
ﻋ ﺮ 
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